YEO COMPLIANCE CHECKLIST
FOR District 5520
YEO Responsibilities and Inbound Students:
□
1)  Organize your Youth Exchange Committee- for most clubs 3-4 Rotarians 
□
2)  Select a YEO, and a counselor, identify extra volunteers

□
3)  Read and Review the District 5520 Sexual Abuse and Harassment Guidelines

□
4)   Read and sign the Club / YEO Compliance Statement (Club President and YEO)
□
5)  Train and document training of all volunteers, obtain volunteer affidavits from all Rotarians who will have repeated unsupervised contact with exchange student and send to the District Compliance Officer ( Eileen Comstock )  
□     
6)  Hosting Families:  Arrange for first host family within week after acceptance and 3-4 
Hosting Families by August 15 According to RI Guidelines a student MUST have at least 2-3 different hosing families HFIO Form must be completed, signed, and send to:

Melissa Metcalf by fax; email District5520rye@hotmail.com; or mail for each hosting family
□
7)  Counselor:  Each student must have a counselor and they cannot be a member 


of the hosting family or the YEO.  Counselor must also be a member of the same sex as student.

□    
8)  District fees:  Fee paid to the Youth Exchange Treasurer (David M. Driscoll) by September 1. 

This fee covers the club’s financial responsibilities to the District for YE activities for the four mandatory inbound meetings within the District.



□
9)  Day of arrival:  Greet the student at the airport and notify:  Melissa Metcalf District5520rye@hotmail.com  that the student arrived safely.
Within the first 3 days of the Inbound Student’s arrival, complete items 10 through 16:  

□
10) Provide Contact Information – including hotlines, counselor, and emergency 



information prior to or upon arrival. 

□
11)  Emergency Fund:  Collect $400.00 US from student -- open and maintain 

bank -- account to be used for emergencies.  This account should be one the student cannot access until the end of the exchange year. All unused funds will be returned to the student at the end of the exchange. 
□
12)  Monthly Allowance:  $75.00-$150.00:  begins with the month of August 



upon arrival, thereafter, on the first of each month.
□
13)  Documents:  Confirm the student’s passport, the DS 2019 form and I-94 card 



are in the student’s passport.  Keep these in a secure place.  Student should keep 


photocopies of “picture” page of passport, visa and I-94 with them at all times.
□
14)  Airline Tickets:  Securely store the student’s return airline ticket with the passport and 


documents.
□
15)  State ID:  Take each inbound student along with their passport and DS 2019 to the local State 



Department of Public Safety to purchase an Identification Card. (They should have 



one, if possible.) 

□
16)  Medical /Liability Insurance:    Students are to carry the Health / Liability cards* with them at all times.  Make copies of the student’s Medical card and give to each hosting family.

Other policies: 

□
17)  School:  Students MUST attend school and strive to succeed.  They are here on a student J-1 


visa and that requires them to attend school.  This is not a tourist / travel exchange. 
□
18)  Student Travel:  Outside Hosting club area- Must be approved by host family, and host club.  Outside District – all the above as well Distinct Chairman…in writing or by way of email.  Student should take actual passport and documents with them when traveling outside of District. All travel to Mexico is strongly discouraged due to border security problems and must be approved by District Chair.  

□
19)  Visitation:  Natural parents – April, May, June – last quarter of the exchange.  



Friends from home – very disruptive, strongly discourage.

□
20)  District Events:  You are responsible for making sure the student attends and 



has transportation to and from ALL District functions – listed on the RYE Calendar.  



This is not the responsibility of the host parent or District Committee members, they 



have other duties.
□
21)  Rotary Club:  Students should attend host Rotary club preferably on a weekly basis, but no less than once a month.
□
22)  Make announced and unannounced home visits prior to and during the 



exchange and document, send copy to District Compliance officer
□
23)  Interview host family in their home prior to student arrival;  provide training to host family        on Youth Exchange and document interview and training. 

□
24)  Maintain contact with students and host families and document contacts at least monthly, and document contact. Contact may be made by telephone. Send form documenting contact to Youth Compliance officer at end of year.
□
25)  Chain of Command:  student - host family – host Club YEO / Counselor – 



host Club President – District RYE Chairman –  District Governor –Overseas 



RYE Chairman.
□
26)  Provide Sexual Abuse and Harassment training to host families and volunteers. Volunteers includes Rotarians who will have repeated unsupervised contact with exchange student. 
□
27  Recruit Outbound Students and provide OUTBOUND APPLICATIONS – 


conduct interviews on the club level with students and parents and send applications 



to the District for potential Outbounds by October 1.  
You are the student’s guide to a successful year, guide them well and we all benefit.

The District Committee is ALWAYS available, ready and willing to assist you.
